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Professional Disclaimer

The information contained in this guide is intended for general advisory purposes and should not replace official regulatory guidance issued by the Ministry of Health or relevant regulatory authorities.

For healthcare operations advisory, clinic setup guidance, and regulatory readiness support, please contact:

 vprishita@gmail.com                                                                                                                                                        www.prishitavora.com

Staff Roles & Responsibility Framework

Defining Clear Roles Within Healthcare Teams

Purpose
Clearly defined roles and responsibilities are essential for maintaining efficient healthcare operations, ensuring accountability, and
delivering safe patient care. When staff responsibilities are unclear, healthcare facilities often experience workflow bottlenecks,
communication breakdowns, and operational inefficiencies.
This framework provides healthcare facilities with a structured guide for defining staff responsibilities across key operational roles within
outpatient clinics and hospitals.

1. Clinical Leadership
Clinical leadership provides oversight of patient care standards, clinical governance, and regulatory compliance within the healthcare
facility.
Key responsibilities typically include:
• Clinical oversight of patient care services to ensure safe and effective treatment delivery.
 • Supervision of clinical decision-making processes and adherence to professional standards of care.
 • Ensuring compliance with regulatory requirements issued by the Ministry of Health and relevant professional boards.
 • Supporting quality improvement initiatives within the facility.
 • Providing clinical guidance to the broader healthcare team.
Strong clinical leadership helps maintain high standards of care and ensures that clinical operations remain aligned with regulatory
expectations.

2. Nursing Responsibilities
Nursing staff play a critical role in patient care coordination, clinical support, and infection prevention within healthcare facilities.
Core nursing responsibilities include:
• Patient triage and recording of vital signs during the initial assessment stage.
 • Supporting doctors during consultations and clinical procedures.
 • Monitoring patient condition and providing basic patient care support.
 • Maintaining infection prevention and control practices.
 • Ensuring proper preparation of consultation and treatment areas.
Effective nursing coordination significantly improves consultation efficiency and patient safety.

3. Health Records & Administrative Responsibilities
Administrative staff ensure that patient information, documentation systems, and operational processes function smoothly throughout the
facility.
Key responsibilities include:
• Management and organisation of patient medical records.
 • Accurate data entry into patient record systems.
 • Coordination of patient appointments and scheduling.
 • Maintaining confidentiality and proper storage of patient information.
 • Supporting operational reporting requirements where necessary.
Well-organised records management ensures continuity of care and compliance with documentation standards.

4. Support Staff Responsibilities
Support staff provide essential operational services that help maintain a safe, clean, and well-functioning healthcare environment.
Typical responsibilities include:
• Maintaining facility cleanliness and hygiene standards.
 • Supporting infection prevention and environmental cleaning protocols.
 • Providing security services to ensure patient and staff safety.
 • Assisting with general operational tasks where required.
Although often less visible, support staff play a critical role in maintaining the overall functionality and safety of the healthcare facility.

Key Reminder
Clearly defined staff roles improve coordination, reduce operational confusion, and strengthen accountability across the healthcare team.
Healthcare facilities should regularly review staff roles and responsibilities to ensure they remain aligned with facility size, service scope,
and regulatory expectations.


